JIOJDKHOCTHOM PETJIAMEHT
3aMECTHTENs HaYaJIbHUKA MEXPErHOHAIBHOTO OTAeNa OyXTraiTepcKoro, pMHAHCOBOTO,
aJIMUHUCTPATUBHO-XO0351IICTBEHHOI'0 00ECIIeYeHNs U aIMUHUCTPUPOBAHUS IJIaTexeH —
3aMECTHTEINS INIaBHOTo Oyxranrepa 3a0aiikalbCKOTO MEXPErHOHAILHOTO YIIPaBICHUS
®enepanbHOil ci1yk0bl 10 HAA30PY B chepe NPUPOI0NOIb30BAHUS

1. O0wue moJyIoKeHus

1. omxHOCTh (enepaabHON TOCYIapCTBEHHON TPaKIaHCKOW CIyKOBbI (nanee — TpakKaaHCKast
ciy:k0a) 3aMecTHTENs] HadalbHUKAa MEXPErMOHAJIBHOTO OT[eNa OyXraiarepckoro, (UHaHCOBOTO,
aJIMUHUCTPATUBHO-XO3SICTBEHHOr0 OOEeCIeYeHuss M aJMUHUCTPUPOBAHMS IUIATEKEH — 3aMecTUTens
rmaBHOro Oyxranrepa 3a0aliKanbCKOro MEKPETrHOHAIBHOTO YyrpaBieHus PenepanbHOR CIyx Obl 1O
Ha/J30py B cepe MpUpOAONOIb30BaHUA (Jajee — 3aMECTUTENIb HaudalbHUKA OTZENa - 3aMECTUTEIb
IJIAaBHOTO OyXranrepa) OTHOCHTCS K BEYIICH TpyIMIe JOKHOCTEH TPakJaHCKOM CIIy>KObI KaTeropuu
«PYKOBOJIUTEIIN.

Perucrpannonnsiii Homep (kon) nomxuoctu 11-1-3-008.

2. Obnactp mpodeCCHOHATBPHON CITY)KEOHOM MEesTETPHOCTH 3aMECTUTENs] HadallbHUKA OTAeNa —
3aMeCTHUTENsl TIJIaBHOro Oyxraiarepa — (PUHAHCOBO-KOHOMUYECKOE oO0ecleyeHue JeATeIbHOCTU
3a0alikallbCKOTO MEXKpPErHOHAIBHOrO yrhpaBieHus DenepanbHOW CIOyKOBI MO HamA30py B cdepe
IIPUPOJIOTIOIB30BaHUA (fajee — YIpaBieHue), OCYIIEeCTBICHNE OJTHOMOYMM aIMUHHUCTPAaTOpa J10XO0/10B
OroKeTOB Or0/KEeTHOM crcteMbl Poccuiickoit deneparui.

3. Bug mpodeccuonanbHoil City:)keOHOM AESITENbHOCTH 3aMECTUTENsd HaudalbHHKA OTAena —
3aMECTHTEIS INIaBHOTO Oyxranrepa — puHaHCOBOe obecnieueHre Y IpaBiIeHUs, OpTaHU3aIHst OI0KETHOTO
mpolecca, BeAeHHe OyXraJTepcKOoro M HAJIOrOBOTO ydeTa, COCTaBIEHHE OYyXTaiaTepCKONW W HaJoroBOU
OTYETHOCTH, MIOJTHOMOYHS aJIMHUHHCTPATOPA JI0OXOJI0B OFOPKETOB OIOJKETHON CHCTEMBI.

4. Ha3zHaueHue Ha JOJDKHOCTh U OCBOOOKIEHHE OT JODKHOCTU 3aMECTUTEN HayaJbHHUKa OTJela
— 3aMECTHUTENIS [TIABHOTO OyXTanTepa OCYIIECTBIISIETCS PyKOBOAUTENIEM Y IPaBJICHUS.

5. 3amecTUTENh HayaJlbHUKA OTJEJIa — 3aMECTUTENb TJIABHOIO OyXrajrepa HaXOAMUTCS B MPSIMOM
MOJMYMHEHUH  PYKOBOAMTENS  YIpaBJI€HHUS UM HEMNOCPEACTBEHHO  IOAYMHEH  HaydaJbHUKY
MEXPETHOHAIBHOTO  OTAeNa OyXraiarepckoro, (hUHAHCOBOro, aJIMHUHHMCTPATUBHO-XO3SIHCTBEHHOTO
o0ecrnieueHus U aIMUHUCTPUPOBAHUS IIATEXEN — IJITaBHOMY OyXrairepy.

3aMecTHTeNb HaYaJIbHUKA OTJeNla — 3aMECTUTENb [JIABHOTO OyXranrepa HCIOJHAET JOJKHOCTHBIE
00s3aHHOCTM  HayaJlbHMKa  MEXPETHOHAIBHOTO  OTAeNa  OyXrajarepckoro, (¢uHaHCOBOTO,
aJIMUHUCTPATUBHO-XO3SIMCTBEHHOTO 00€credyeHuss M aJIMUHHCTPUPOBAHHUS IUIATeXEH — TJIaBHOTO
OyxraiTepa B Cily4ae ero BpeMEHHOTO OTCYTCTBHUS HA OCHOBaHHMHM NPHKa3a PyKOBOAUTENS Y IPaBIICHUS.

II. KBanu¢ukanronHele TpeOOBaHUS JIJ1s 3aMEIIEHUS
JOJDKHOCTH 3aMECTUTENsl HaYaJIbHUKA OT/eJIa — 3aMECTUTENS TI1aBHOTO Oyxrairepa

6. Jlns 3aMemieHuss JOJDKHOCTH 3aMECTHTENs] HadaJbHUKA OT/ENa — 3aMECTHTENsl TJIaBHOTO
Oyxrajrepa BHE 3aBUCUMOCTH OT O0JacTH U BHAA NPOPECCHOHATBHOW CIYXKEOHOH AesITeNbHOCTH
YCTaHABJIMBAIOTCS  CIIEAYIOIIME KBaJu(UKAMOHHBIE TpeOoBaHus (0a30Bble KBaTU(HUKALIMOHHBIE
TpeOoBaHus):

6.1. ¢enepanpHBIi TOCYZApCTBEHHBIM TpaXIAaHCKUH CHOyxXalmuil (gamee — TpakIaHCKHMA
CIIy’KaIllMii), 3aMeINaloLINi JOKHOCTh 3aMECTUTENs HadalbHUKA OTAENa — 3aMECTUTENs TIJIaBHOTO
OyxranTepa, T0JDKEH UMETh BhIciiee 00pa3oBaHHe.

Jng  3aMemeHuss NOJDKHOCTH 3aMECTUTENs HadaJbHHKA OTAENa — 3aMECTUTEN TIIABHOTO
OyxranTepa HE YCTaHOBJIEHO TpeOOBaHMH K CTaXy TpaXAAaHCKOH CiIykObl MIM pPabOTHl IO
CIELNATIbHOCTH, HAPABICHUIO TIOITOTOBKH.



6.2. 3amecTuTens HadaJdbHUKA OTENAa — 3aMECTUTENb TJIABHOTO OyxranTepa JOJDKEH o0lajarh
CJIEYIOIMMHU 3HAHUSAMU:

1) rocynapctBenHoro sizbika Poccuiickoit denepanuu (pycckoro s3bika);

2) OCHOB:

a) Koncrutyuuu Poccuiickoit @enepanuu;

0) ®denepanpHoro 3akona ot 27 mas 2003 r. Ne 58-d3 «O cucreme rocyaapcTBEHHON CITYKObI
Poccutickoit denepanuny;

B) ®enepanbHoro 3akoHa oT 27 uronsg 2004 r. Ne 79-®3  «O rocynapCTBEHHON TpaKIaHCKOW
ciry)6e Poccuiickoit @enepanuny;

r) ®enepanpHoro 3akoHa ot 25 aexadpst 2008 1. Ne 273-D3 «O npoTUBOAEHCTBUN KOPPYIIIHK,;

3) B o0OnacTu HHPOPMAIIMOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOTHH.

6.3. 3amecTHTeNp HaYaJbHHKA OTHENA — 3aMECTUTENh TJaBHOTO OyXrajaTepa JOJDKeH 00JanaTh
CIIEIYIOIMMA YMEHHSIMH, CBUACTEIHCTBYIOIIMMUA O HAIWYUM HEOOXOAMMBIX NPOPECCHOHANBHBIX H
JUYHOCTHBIX Ka4eCTB (KOMIIETECHIIUMN):

6.3.1. OOme ymeHnus:

1) cobuoaaTh 3TUKY JETOBOrO OOIICHNUS;

2) YMEHUE MBICIIUTh CTPATETHYECKU (CUCTEMHO)

3) yMeHHe IUIaHUPOBaTh, PALMOHAIBHO UCIIOJIb30BATh CIIY:KEOHOE BpeMsl U JJOCTUraTh pe3ysibTara,;
4) KOMMYHHKaTUBHbIE YMEHUSI,;

5) yMeHHe COBEpIIEHCTBOBATh CBOI MPO(heCcCHOHANIbHBINA YPOBEHb;

6) ymeHus B 00;1acTH HH)OPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

7) yMEHHUE yIPaBIIsATh N3MCHCHUSIMU.

6.3.2. YrpaBieHuUECKUE YMEHUS:

1) ymMeHHe PYKOBOAUTH MMOJYMHEHHBIMH, d(PEKTHBHO IUIaHUPOBATh, OPraHU30BBIBATH PAOOTY U
KOHTPOJHUPOBATH €€ BBIITOJHCHHUE,

2) yMeHHUE ONEPaTUBHO MPUHUMATh U PEATM30BbIBATh YIIPABICHUCCKHAEC PCLICHHS.

7. Jns 3aMenieHus JOJDKHOCTH 3aMECTHTENsl HadalbHUKA OTAENAa — 3aMECTHTENs IJIaBHOTO
OyxranTepa B 3aBHUCHUMOCTH OT OOJIaCTM M BHUAA MPO(ecCHOHAIBHOUW CIyX)eOHOM NeATeNbHOCTH
YCTAHABIIMBAIOTCS CIENyIONINe KBalIU(UKaIMOHHBIE TpeboBaHUs (IPpodhecCuOHATbHO-(YHKIIMOHATbHbBIE
KBaJIM(HUKAIIMOHHbIE TPeOOBaHNUA):

7.1. I'paxknaHckuil cCiyKalui, 3aMelalolil JTOMKHOCTh 3aMECTUTEN] HadajJbHUKA OTIeNa —
3aMeCTUTeNs TJaBHOro Oyxrairepa, [O/DKEH MMETh BbIcliee O0pa3oBaHHE IO  CIEIYIOIUM
CHELHAIbHOCTSIM (HAalpaBJIE€HUSAM MOJTOTOBKH):

«byxrantepckuil yder», «IOKOHOMHKa», «PUHAHCBD), «PUHAHCBHI U KPEAUT», «AHTUKPU3NCHOE
yhpaBieHue», «IKOHOMHMKA U YIpaBieHHE», «DKOHOMUKA U OyXrajaTepcKuil yder», «IDKOHOMHUKA H
ylpaBJIeHUE Ha MPEeAnpHusaTUU (10 OTpacisM)», «byxraiarepckuil yuyeT, aHalu3 U ayIuT» WIM UHbIE
CHEeLMAJIbHOCTY W HalpaBi€HHUs] IOATOTOBKH, COJIEp)KalMecs] B paHee MPUMEHSIEMbIX IEepPEUHIX
CHEeLUANIbHOCTE M HampaBiIeHUH NOJATrOTOBKM, JAJSl KOTOPBIX 3aKOHOAATENLCTBOM 00 0Opa3oBaHHUM
Poccuiickoit denepanny yCTaHOBJIEHO COOTBETCTBHE YKA3aHHBIM CIELUAIBHOCTSAM M HaIPaBICHUSAM
MIOJATOTOBKH.

7.2. 3amecTHTenh HadaJIbHUKA OTJENa — 3aMECTUTENIb TJIABHOTO OyXrajarepa JODKeH 00JanaaTh
CIIETYIOIIUMU TTPO(HEeCCUOHATEHBIMU 3HAHUSIMHU:

1) 3HaHusAMU B chepe 3akoHoaaTenbcTBa Poccuiickoit denepanuu:

1.1) Hanorossiii konekc Poccuiickoit deneparmu;

1.2) Tpynosoii koxekc Poccuiickoit @eneparuu ot 30.12.2001 1. Ne 197-03;

1.3) bromxkernsiii konekc Poccuiickoit @eneparu ot 31.07.1998 r. Ne 145-D3;

1.4) T'paxnanckuii koaekc Poccuiickoit @enepanum;

1.5) ®depepanbhbiii 3akoH ot 27.07.2004 r. Ne 79-®3 «O rocymapCTBEHHOH TpaskIaHCKON
ciyx6e Poccuiickoit deneparumn;

1.6) ®denepanbhbiii 3akoH 0T 25.12.2008 . Ne 273-D3 «O npoTHBOACHCTBHN KOPPYITIIHNY;

1.7) ®enepanbnblii 3akoH 0T 27.07.2006 1. No 152-D3 «O nepcoHanbHBIX TaHHBIX»;
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1.8) denepanbnbiii 3akoH oT 06.12.2011 1. Ne 402-D3 «O OyxrairepckoM ydeTey;

1.9) ®epepanphbiii 3akoH oT 29.12.2006 1. Ne 255-d3 «OG6 00s3aTeaIbHOM COIMATBLHOM
CTpaxOBaHHUH Ha Cly4yail BpeMEHHOU HETPYIOCTIOCOOHOCTH U B CBS3H C MATEPHUHCTBOMY;

1.10) ®dencpanbubiii 3akoH oT 24.07.1998 r. Ne 125-®3 «O06 00s3aTEIbHOM COLMATBLHOM
CTpaxOBaHUH OT HECYACTHBIX CIy4yaeB Ha MPOU3BOCTBE U MPOQECCHOHATBHBIX 3a00JIeBaHUIIY;

1.11) ®denepanbubiii 3akoH ot 15.12.2001 r. Ne 167-®3 «O06 006s3aTeIbHOM MEHCHOHHOM
crtpaxoBanuu B Pocculickoit denepanuny;

1.12) ®dencpanbubiii 3akoH ot 16.07.1999 r. Ne 165-®3 «0O06 ocHOBax 00s3aTEIBLHOIO
COILIMAIBHOTO CTPaxOBaHUs»;

1.13) ®encpanbubiii  3akoH ot  01.04.1996 1. Ne 27-®3 «O06 UHAMBHIYaIbHOM
(mepcoHUUIIMPOBAHHOM) YUETE B CHCTEME 00s3aTEILHOTO MEHCHOHHOTO CTPAaXOBAHUS»;

1.14) ®dencpanbubiii 3akon ot 05.04.2013 1. Ne 44-®3 «O KOHTpPaKTHOH cHcTeME B cdepe
3aKyIOK TOBapOB, padOT, YCIYT /Ui 00ecreueHus TOCYAapCTBEHHBIX U MyHUIIMTATBHBIX HYXI»;

1.15) ®denepanbusbiii 3akon ot 06.04.2011 r. Ne 63-D3 «O06 371€KTPOHHO# ITOAMUCHY;

1.16) Ilocranosnenue IlpaBurenbcrBa Poccuiickoit ®enepanuu ot 05.08.2008 r. Ne 583 «O
BBEJICHUM HOBBIX CHCTEM OIUIaThl Tpyna pabOTHUKOB ¢eaepaabHbIX OIOKETHBIX M Ka3eHHBIX
YUPEKICHUN U (eiepalbHBIX TOCYJapCTBEHHBIX OPTaHOB, a TAKXKe TPAKJAHCKOTO IEPCOHANa BOMHCKUX
qyacTel, yupexkJIeHUW U mojpaszzesieHuil (eaepanbHbIX OPraHOB HCIOJHHUTEIHHOW BIIACTH, B KOTOPBIX
3aKOHOM IPETyCMOTPEHA BOCHHAS W MIPHpPABHEHHAs K HEH cyx0a, omiaTa TpyJa KOTOPBIX B HACTOAIIEE
BpeMsi OCYILIECTBJseTCs Ha ocHOBe EnuHoil TapudHOil ceTku 1o omnate Tpyda paOOTHUKOB
(beneparbHBIX TOCYAAPCTBEHHBIX YUPEIKICHUN

1.17) Tlocranosnenue IlpaButenbcrBa Poccuiickoit ®eaepanuu or 09.01.2014 r. Ne 10 «O
MOPSAKE COOOIICHHUST OT/IIBHBIMH KaTETOPUSAMH JIUI] O TIOTYYSHHUH MTOIapKa B CBS3U C UX JOJDKHOCTHBIM
MOJIO)KEHUEM WJIM HMCIOJHEHHEM MMM CIY>K€OHBIX (JIOJDKHOCTHBIX) OO0SI3aHHOCTEH, CIaud U OIICHKHU
noJlapKa, peaau3anuy (BbIKYyIa) H 3a4UCIICHUS CPEACTB, BEIPYUYEHHBIX OT €T0 Pean3aIiny;

1.18) TIlocranornenue IlpaButenscrBa Poccuiickoit ®eaepanuu ot 16.07.2007 r. Ne 447 «O
COBEPILIEHCTBOBAHUU y4eTa (hefepasbHOr0 HMYIIECTBAY;

1.19) IIpuka3 Munduna Poccuu ot 30.03.2015 r. Ne 521 «O0 yrBepkacHuN HOPM MEPBUUHBIX
YUETHBIX JJOKYMEHTOB M PETUCTPOB OYXTaJITEPCKOTO y4yeTa, MPUMEHSEMBIX OpraHaMU TOCYAapCTBEHHOMN
BJacTU (TOCYAapCTBEHHBIMH OpraHaMM), OpraHaMM MECTHOI'O CaMOYIpaBJIEHUs, OpraHaMH YIpaBICHUS
rOCy/JapCTBEHHBIMH  BHEOIO/KETHBIMM  (OHIaMHM,  TOCYAapCTBEHHBIMH  (MYHUIMIAIbHBIMU)
YUPEKACHUAMU 1 MeTOoIMYeCKUX YKa3aHUH 1O UX MPUMEHEHUIO»,

1.20) IIpuka3 Munpuna Poccuiickoii ®eneparuu ot 01.07.2013 r. Ne 651 «O0 yTBEepKACHUU
VYkazaHuil 0 nopsijike NIpUMEHEHUs 010 KeTHOH kinaccupukaun PDy;

1.21) IIpuka3 Munduna Poccun ot 01.12.2010 r. Ne 1570 «O6 yrBepkaenun Exaunoro rana
CUETOB OYyXraJTepCKOro yd4eTa Jjsi OpraHOB TOCYJapCTBEHHOW BIACTH (rOCYJapCTBEHHBIX OpPIraHOB),
OpPraHOB MECTHOTO CaMOYIPAaBJICHHs, OPTaHOB YIPABICHUS TOCYAAPCTBEHHBIMH BHEOIOKETHBIMU
(doHIaMM, TOCYIapCTBEHHBIX aKaJeMHH HayK, TOCYJapCTBEHHBIX (MYHHIMIIAIbHBIX) YUPESKICHUH U
WHCTpYKIMH TTO0 €r0 TPUMEHEHHIO »;

1.22) Tlpuka3 Munouna Poccun ot 06.12.2010 r. Ne 1620 «O6 yrBepkaeHun [lnana cuetoB
OXOJDKETHOTO y4eTa U MIHCTPYKIIUHU TI0 €ro MPUMEHEHHIOY;

1.23) TIlpuka3 Munduna Poccuu ot 28.12.2010 r. Ne 1911 «O6 yrBepxkacHun VMHCTpYKIUH O
MOPSIZIKE COCTABJIICHWST W TPEJCTABICHHUS TOJOBOWM, KBApTAIGHOW ¥ MECSAYHOH OTYETHOCTH 00
UCTIOJTHEHUH O10JKeTOB 010/ KeTHOH cuctembl Poccuiickoit deneparum»;

1.24) Tlpuka3 Munduna Poccun ot 09.12.2013 1. No 1171 «O mopsiike COCTaBICHUS U BEICHHS
KaCcCOBOTI'O TUIaHA MCIIONIHEHUS (eiepalbHOro 0I0/KeTa B TeKyIleM (PMHAHCOBOM TOJly»;

1.25) Ilpuka3 Munduna Poccun ot 23.05.2016 r. Ne 70H «OO yTBEp)KIACHUH MPOrPAMMBI
pa3paboTku enepanbHBIX CTaHAAPTOB Oyxrantepckoro ydera Ha 2016 - 2018 rr.»;

1.26) TIlpuka3 Munduna Poccum ot 31.12.2016 1. Ne 2570 «OO6 yrBepkacHHH (eaepaabHOro
cTaHJapTa OyXraJaTepcKoro y4dera Juis OpraHu3aliii rocy1apcTBEHHOro cekTopa «OCHOBHBIE CPECTBAY;

1.27) Ilpukaz ®HC Poccuu ot 30.10.2015 r. Ne MMB-7-11/485@ «O6 yTBepkacHUU POPMBI
CBEIEHHMH 0 Joxonax (hM3MYECKOro JMIA, MOpsJIKa 3alojJHEHHs W Qopmara ee NpeACTaBlIeHUs B
AIIEKTPOHHOU popmey,
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1.28) IIpukaz ®HC Poccum ot 16.09.2011 r. Ne MMB-7-3/576@ «O0 yrBepxaeauun [lopsiaka
MPE/ICTaBICHUs B HAJOrOBbIE OpraHbl CBEACHUN O J0Xxogax (U3MYEecKUX JUI[ U COOOIIeHHH o
HEBO3MOXXHOCTH YACp)KaHUS HAJIOTA M CyMMe Hajora Ha JOXOAbl (PU3UYECKUX JIUI]Y,

1.29) TIlIpuka3 ®HC Poccuu ot 14.10.2015 r. Ne MMB-7-11/450@ «O06 yTBepKaeHuu GhopMbl
pacueTa CyMM Hajora Ha J0XOJbl (PU3MUECKUX JIMIL, UCUUCICHHBIX U yJCPKAaHHBIX HAJOTOBBIM areHTOM
(bopma 6-HADJI), mopsinka ee 3amoJIHEHHS W TPEJCTABICHHUS, a Takke ¢dopmara MpeCTaBICHU
pacdera cyMM Hajora Ha JOXOJbl (PM3MYECKHX JIUI], UICUUCICHHBIX U YACPKAHHBIX HAJIOTOBBIM areHTOM,
B AJICKTPOHHOM Qopmey.

2. 3HaHMAMHU HOPMATHBHBIX ITPABOBBIX U MHBIX akTOB Pocnpupoananzopa u YupasieHus:
2.1) [Nonoxxenue o denepanbHOil cyx)0Oe M0 HAA30py B chepe MPUPOIOTIOTb30BAHNUS;

2.2) [Tonoxxenue 06 YpasieHUu;

2.3) City>keOHBIN pactopsiIoK YTIpaBICHUS.

7.3. T'paxxnaHCKuil CiyKaluid, 3aMelaroInii TOHDKHOCTh 3aMECTUTENs HadaJlbHUKA OT/AeNa —
3aMEeCTHUTENs TIJIaBHOTO Oyxrairepa, JOJDKEH 3HaTh MHbBIE aKThl 3aKOHOJATeNbCTBa Poccuiickoit
®enepannn, aktel IIpesmnenta Poccuiickonn @enepanun u llpaBurenscrBa Poccuiickon ®enepanuu,
HOPMAaTUBHBbIE MpaBoBble akTbl Munnpuponel Poccuu, HOpPMAaTHBHBIE M HMHBIE IIPABOBBIE AKTHI
Pocripupognanzopa M Apyrux TroCyIapCTBEHHBIX OpPraHOB, PETYJIHMPYIOIIHME BOIPOCHI, CBSI3aHHBIE C
00J1aCThIO ¥ BUJIOM €ro Mpo(heCCUOHAILHON CITy>KeOHOH e TeTbHOCTH.

7.4. lnble npodeccruoHanbHble 3HaHUS 3aMECTUTENIsl HauaJlbHUKA OT/IeJIa — 3aMECTUTEIs [JIABHOTO
OyxranTepa:

1) OCHOBBI 5KOHOMHUKH, (PMHAHCOB M OYXTaITEPCKOrO y4eTa;

2) BHIBl M CTPYKTypa OTYETHOCTH IO KacCOBOMY OOCIY)KMBAaHHIO HCIIOJHECHHUS OHOKCTOB
Oro/pKeTHOM cucteMbl Poccuiickort Denepanum;

3) OCHOBBI KACCOBOT'O MCIIOJIHEHUSI OFOJKETOB OFOJDKETHOI cucteMbl Poccuiickoin Deneparum;

4) mopsIOK BeACHHs OFODKETHOTO (OyXTalTepcKoro) y4uera opraHaMu rocyapCTBEHHOM BIAaCTH
(rocynapCcTBEHHBIMH OpraHamH);

5) mopsIOK COCTaBICHUS M CPOKH TPEIOCTABICHUS TOIOBOW, KBapTAIbHON OMOKETHOI
OTYETHOCTH;

6) moHsATHE M BHIBI IJIaHA CYETOB OKO/DKETHOTO Y4eTa JUIsi OPraHOB IOCYAApCTBEHHOW BIAaCTH
(rocynapCcTBEHHBIX OpPraHOB) M MHCTPYKIIMS 110 €T0 IPUMEHEHHUIO;

7) TOHSTHE U COCTAB PETUCTPOB OFOHKETHOTO yUeTa;

8) cucrtema omatel Tpyaa (eaepaabHBIX FOCYAaPCTBEHHBIX MPAKIAHCKUX CITYXKAIUX M OTUIATHI
TpyAa pabOTHUKOB,;

9) mMOpSAIOK HWCYMCICHHS W YIUIaThl HAJlOra Ha HWMYIIECTBO OPraHHU3alldif, TPaHCIIOPTHOTO
HaJlora, 3eMeJIbHOI'0 HaJIora, MOJ0X0IHOI0 HAJIOTa;

10) mnoHsATHE aMOPTH3MPYEMOT0 UMYIIECTBA;

11) oCHOBHBIE METO/IbI ¥ MOPSJIOK pacyeTa CyMM aMOPTH3AIHH;

12) mopsIIOK MCYMCIICHHS U YILIAThI CTPAXOBBIX B3HOCOB;

13) mpakTuKa MPUMEHEHUs 3aKOHOAATENbCTBA O OyXTaITEPCKOM yUETe;

14) mnpaBuiia ¥ HOPMbI OXPaHbI TPY/a M IPOTUBOMIOKAPHOM 3aIUTHI;

15) cTpyKTypa U MOJIHOMOYHS OPTaHOB TOCYIAPCTBEHHOW BIACTH M MECTHOT'O CAMOYIIPABIICHUS;

16) mnopsimok paboThI ¢ MPECTABICHUSIMHU U TPESIMHUCAHUSIMU KOHTPOJIBHBIX OPraHOB, 3alIPOCAMH
benepanbHBIX OPraHOB HCIOJHUTENBHOW BIAcTH, OPraHOB TOCYJAapCTBEHHOM BIIACTH CYOBEKTOB
Poccuiickoit @enepanuu, cyneOHbIMU 3apOcaMy, OOpaIIeHUSIMH FPaXaaH;

17) npaBuiia moArOTOBKU M 0hOPMIICHHS JOKYMEHTOB, JOKIAIHBIX H CIIYyKEOHBIX 3aIHCOK;

18) HOpPMBI ci1ykeOHOM, MPOo(HEeCCHOHATBHOM STHKH U TIPABUIIA JA€I0BOTO MOBEICHUS;

19) nonoxenue 0 MEXPETrHOHAIILHOM oTaeIe OyXraaTepckoro, ¢uHaHCOBOTO,
a/IMMHHUCTPATUBHO-X03SIICTBEHHOT0 O0ECIeueHus U aIMUHUCTPUPOBAHHUS TIIATEKEH.
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7.5. 3amecTuTenp HavYaTbHUKA OTIENIa — 3aMECTUTENb TTIAaBHOTO OyXraiaTepa IOJDKEH 00Janarh
CIIEYIOIKUMU TPO(ecCHOHATBHBIMU YMEHUSIMU:

1) paboTa ¢ rocyJapcTBEHHONW WHTEIPHUPOBAHHON HH()OPMALMOHHON CHCTEMOW YIpaBICHUS
oOmecTBeHHbIMU ~ (prHaHCaAMu "DJNEKTPOHHBIM Or/KeT", B T.4. ee mnojacucremMor "bromkeTHoe
IUTaHUPOBaHKE", U C OIOPKETHON OTYETHOCTHIO;

2)  BeJleHHE KaCcCOBOI'O IJIaHa MCIOJHEHUS (heaepabHOro OrKeTa;

3)  cocraBieHHE rOI0OBOM, KBAPTAIbHOMN, MECIYHON OFOJIKETHOM (OyXraiTepckoii) U HaJloroBOM
OTYETHOCTH;

4)  BBIOOp M TPUMCHEHHE KOJOB OFOJUKCTHOW KiacCHM(HMKAIMK Ui ONPEJICICHUS HAJIOTOB,
cOOPOB U CTPaxOBBIX B3HOCOB, a TAK)KE MEHU U ITPadoB;

5) pabora c¢ (denepanbHbIME HUHGOPMAIMOHHBIME pecypcaMd W HH(POPMAIMOHHBIMU
cUcTeMaMu B cepe OXpaHbl OKpYKaIOUIeH cpebl;

6) paboTa co CTAaTUCTUYCCKUMHU M OTUYCTHBIMH JTAHHBIMU;

7)  OpaKkTUYECKOe MPUMEHEHHE HOPMATHBHO-IPABOBBIX AKTOB B COOTBETCTBUHU C OOJIACTHIO U
BHJIOM €r0 ITPo(hecCHOHATLHOM CITyKEOHOH IeITeTbHOCTH;

8)  moAroToBKa JAEIOBOTO MHCHMAa,

9) BemeHue CIy)KEOHOrO JOKYMEHTOOOOpPOTa, HCIOJIHEHHE CIIY)KEOHBIX JIOKYMEHTOB,
MOATOTOBKA MIPOEKTOB OTBETOB Ha OOpaIeHHs OPraHU3alui U TPak/IaH;

10) cucremaTH3anus U MOATOTOBKA MH(POPMAIIMOHHOTO MaTepHrajia B COOTBETCTBHH C 00IACTHIO
Y BUJOM Mpo(hecCHOoHaNbHOM cITyKeOHOMN AeSITeTbHOCTH;

11) KOMMYHHKAaTHBHOCTb M YMEHHE CTPOMTH MEKIUYHOCTHBIC OTHOIICHHS,

12) ymeHwue BBIABIATH KOHQIUKT HHTEPECOB, pa3peniath KOHPINKTHBIC CUTYAIHH;

13) pabota B nH(pOpMaIHOHHO-TIPaBOBBIX cucTemax («Koncymnprantllmtocy, «["apant» u 1.11.), B
nporpamme «1:C Ilpenmpusitue» «3aprmiata © Kaapbl», B CUCTEME YIAICHHOTO (PMHAHCOBOTO
nokymeHnToooopora (CYD/]);

14) Bnagenue opUIIHATHLHO-ICIOBBIM CTHIEM COBPEMEHHOTO PYCCKOTO SA3bIKA.

7.6. 3amecTuTenp HayaJbHUKA OTJENIa — 3aMECTUTENb INIABHOro Oyxrajarepa JOJDKEH o0najgaTh
CIIeAYIOMMMHU (PYHKIIMOHATIHHBIMH 3HAHUSMU:

1) mero/pI OFOKETHOTO IJIAHUPOBAHUS,

2) TPUHIUIBI OIOKETHOTO Y4eTa U OTYCTHOCTH;

3) moHsATHE HOPMBI IPaBa, HOPMATHBHOTO ITPABOBOIO aKTa, IPABOOTHOLICHHUI 1 UX MPU3HAKH;

4) TOHSATHE MPOSKTa HOPMATHBHOTO MPABOBOTO aKTa, HHCTPYMEHTBI U ATAIlbI €r0 pa3paboTKu;

5) mnopsmok paboTeI co ciykeOHO# nHbopMarHeii;

6) moHsATHE, IPOIeypa PACCMOTPEHHS O0palIeHH TpaXIaH;

7) coCTaB ynpaBlICHYECKUX TOKYMEHTOB;

8) OCHOBBI JETONMPOM3BOACTBA W CHCTEMBI JOKYMEHTOOOOpOTa, B T.4. OJIEKTPOHHOTO,
UCMOJIb3yEeMbIX B YIPaBICHUU.

7.7. 3aMecTuTeNnb HavyaJdbHUKA OTAENla — 3aMECTUTENlb TTIaBHOTO OyxrajaTepa OJDKEH o0ilanarh
CeNYIOMUMHU (DYHKITMOHAIBHBIMUA YMEHUSIMU

1) mnoaroroBka OOOCHOBaHUS OFOJKETHBIX ACCUTHOBAHWN HA TUIAHUPYEMBIH TEPHOJ IS
roCyJapCTBEHHOTO OpraHa;

2) pa3paboTKa, paCCMOTPEHHE MPOCKTOB JIOKAIBHBIX MPABOBBIX aKTOB U JAPYTHX JIOKYMEHTOB;

3) ananu3 3¢ (GEeKTUBHOCTH U PE3yJIbTATUBHOCTH PACXO0BAHMUS OO KETHBIX CPE/ICTB;

4) pa3paboTka u (HOpPMUPOBAHHE MPOCKTOB MPOTHO30B 10 OPraHU3alUU OIOPKETHOTO Mpoliecca
B FOCYJJaPCTBEHHOM OpraHe;

5) onTuMalibHOE BeJCHUE OYyXTaaTepCKOro U HAJIOTOBOTO Y4eTa;

6) ocylecTBIIEHHE KOHTPOJS 3a CBOCBPEMEHHOCTBIO M TOJHOTOM YIUIAThl HAJOTOB, COOPOB H
CTpPaxOBBIX B3HOCOB B (hOpMe HAJIOTOBOTO MOHUTOPHUHTQ;

7) odopmicHHe OyXTalTepCKUMH MPOBOAKAMH HAYHCICHHS M TEPSUMCIICHUS 10 BceM (pakTam
XO3SMCTBEHHOM KHU3HHU;
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8) mpoBejeHHWE WHBCHTApPU3AlUMU JCHEKHBIX CPEICTB, OCHOBHBIX CpPEIACTB M TOBAapHO-
MaTepHABHBIX IIEHHOCTEH, PacyeTOB C MOCTABIIMKAMH W TOJPSTINKAMHU, PACUETOB C IOAOTYCTHHIMHU
JTUIIaMH, PACUETOB 110 IPUHSATHIM 0053aTeIbCTBAM;

9) oleHKa NPAaBUIILHOCTH TIPOBEACHUS U yueTa (PUHAHCOBO-XO3SHCTBEHHBIX OIEPAIIHiA;

10) moaroToBka U MPOBEJICHUE BHYTPEHHETO (PMHAHCOBOTO KOHTPOJIS;

11) BelpaboTKa 1O pe3yabTaTaM BHYTPEHHETO0 KOHTPOJISA 3(P(PEKTHBHBIX pPEKOMEHIAIMK I10
YCTpaHEHUIO BBISIBICHHBIX HAPYIIICHHUIA,

12) dbopmupoBaHre M TMPEIOCTaBICHHE B CHCTEME "DJIEKTPOHHBIH OrOmKeT" OyXraarepcKoi
(UHAHCOBOW OTYETHOCTH;

13) dpopmupoBanue OyXraaTepCKHX PEruCTPOB, HAJOTOBBIX [CKJIApaIlMii [0 HAJIOTy Ha
UMYIIECTBO U 3eMenbHOMY Hasory, HJIC, mpuObun B yCTaHOBJICHHBIE 3aKOHOJATEILCTBOM CPOKH;

14) mpenocTtaBieHne WH(POPMAIMA M3 PEECTpOB 0a3 [MaHHBIX, BbIJaya CIPABOK, BBIMUCOK,
JTIOKYMEHTOB;

15) moAroToBKa aHAIMTHYECKUX, HHOOPMALIMOHHBIX U JPYIHX MaTCPHAJIOB;

16) moaroToBka TEKCTOB JOKJIAJ0B, CIPABOK, OTUYETOB M HMHBIX COOOIIECHUI B COOTBETCTBHH C
00JIaCTBIO ¥ BUJIOM CITY)KEOHOM e TeIbHOCTH,

17) cayxeOHOE B3aUMOJCHCTBHE C OpraHaMH TOCYJapCTBEHHOM BJIACTH M OpPraHAMU MECTHOTO
CaMOYITPaBIICHHS,

18) BmageHWe W TOJB30BAHHWE COBPEMEHHOW OPITEXHHKOW, CpPEJACTBAMH KOMMYHHKAIMH U
MPOrPAaMMHBIMU TIPOTYKTaAMH;

19) BiageHHe COBPEMEHHBIMHU CPEACTBAMHU, METOIAMH M TEXHOJOTHIMHU paboThl ¢ HHpOpMAIHeH
U JIOKyMEHTaMH;

20) pabota c BHyTpEHHHMH U TIepU(PEPUIHBIME YCTPOMCTBAMU KOMITBIOTEPA;

21) pabota ¢ HH(HOPMAITMOHHO-KOMMYHHKAIIMOHHBIME CETAMH, B TOM 4HCJIe ceThio «HTepHETY,
paboTa B ONEpAallMOHHON cHcTeMe, paboTa C AJIEKTPOHHOW IMOUYTOW, paboTa B TEKCTOBOM PEIaKTOpE,
paboTa ¢ IMeKTpOHHBIMU TabauamMu, pabota ¢ 6a3aMu JaHHBIX;

22) pabota ¢ UWHPOPMAIIMOHHO-aHAJUTUYCCKUMHU CUCTEMaMH, OO0CCHCUMBAIONIMMU  COOP,
00paboTKy, XpaHCHHUE ¥ aHAJIN3 JJAHHBIX;

23) ocylecTBIeHHE cOOpa U yueTa CTATUCTUYECKHUX JTaHHBIX;

24) moAroTOBKAa pa3bsACHEHWH, B TOM YHCIE TpakJaHaMm, II0 BOIpPOCAM MPUMECHEHHS
3akoHoJarenbeTBa Poccniickon denepannu B peaenax CBOEH KOMIETEHIINH;

25) wHbIe yMeHHsI, HEOOXOMMbIE Il UCTIOMHEHHUS JOJDKHOCTHBIX 00SI3aHHOCTEH B COOTBETCTBUHU
¢ 00JIaCTBIO U BUJIOM €r0 MPOPECCHOHAIIBHON CITY>KeOHOM eI TeTbHOCTH.

II1. JlomxHOCTHBIE 00SI3aHHOCTH, TIPaBa U OTBETCTBEHHOCTD

8. JloJDKHOCTHBIC O0S3aHHOCTH:

8.1. 3amectuTenp HayaJbHUKA OTJENAa — 3aMECTUTENb TJaBHOTO Oyxrairepa HCIIOJIHSAET
00s13aHHOCTH, YCTaHOBJIEHHbIE cTaThell 15 ®enepanbHoro 3akoHa ot 27 utonst 2004 r. Ne 79-®3 «O
rOCyJapCTBEHHOM rpaxaaHckoi ciyxbe Poccuiickoit @enepanumn» (nanee — denepanbHblii 3aKOH O
TPaKJIAHCKOU CITy»)KOe);

8.2. 3amectuTenp HayaJbHUKA OTJENAa — 3aMECTUTENIb TJaBHOTO OyXrairepa HCIIOJHSET
00s13aHHOCTH, COOJIOZAeT OrpaHMYEHUs M 3alpeTbl, TPeOOBaHUS O MPEJOTBpAIICHUH WIH 00
yperyaupoBaHUM KOH(IMKTa HHTEPECOB, YCTAHOBJIEHHBIE 3aKOHOAaTeNbCTBOM Poccuiickoit ®enepanuu
0 TOCYAApCTBEHHOM Tpa’kJaHCKOM ciry:k0e, MpOTUBOJAEHCTBUN KOPPYILUU U UHBIM 3aKOHOJIATEIbCTBOM
Poccuiickoit ®enepanuy;

8.3. B nensix peanmzanuu QyHKIHIA, BO3TOKEHHBIX Ha OT/EN, 3aMECTUTENh HaYaJbHUKA OTAea —
3aMEeCTHUTEINb TJIaBHOTO OyXranTtepa o0s13aH

1) y4acTBOBaTh B pa3pabOTKe TEXHMYECKOTO, 3KOHOMUYECKOTO, OPraHU3allMOHHOTO U
IIPaBOBOT'0 MEXAHMW3MOB pealn3allii TOCYIapCTBEHHOM MONUTHKU B YCTAaHOBJICHHOH YTpaBieHHIo cdepe
NEeATEIbHOCTH;

2) TOTOBUTh PYKOBOJCTBY YIIPaBJICHUsS IPEMJIOKECHHS I10 YCTAHOBJICHUIO OINTHMAJIBHBIX
MyTel U METOJIOB peaIn3alliy MOCTABJIEHHBIX CIIYKEOHBIX 3a/]a4;
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3) M0 TOPYYECHUIO PYKOBOJACTBA YTIpaBJICHUS OTCTAaMBaTh MO3MILMH, 3aLIUIIATh MpaBa H
3aKOHHBIEC UHTEPECHl YTPABJIECHUS B OTHOUICHUSAX C APYIMMU OpraHaMM rocy1apCTBEHHOW BJIACTH, B TOM
qyuciae B CyHeOHBIX WHCTAHIUSAX, NPABOOXPAHUTEIBHBIX W KOHTPOJBHBIX OpraHax, a TakXke B
KOJIJIETHAJIBHBIX OpraHax, K paboTe KOTOPbIX IPUBJIEKAETCS Y IIPABICHUE;

4) paccMaTpuBaTh yCTHBIC WIJIM MHUChMEHHBIE OOpAIleHUs TPaKJaH W IOPUIUYECKUX JIHUI] B
YaCcTU KOMIIETEHIMH OTJIENa;

5) y4acTBOBaTh B (OPMHUPOBAHUM IJJaHA M TPOTHO3HBIX IIOKa3aTesed JesTebHOCTH
VYnpaBieHus: 1 KOHTPOJIE UX HCTIOJIHEHHS,

6) (dbopMHpOBaTH B COOTBETCTBUU C 3aKOHOAATEIBCTBOM O OYXTaJITEPCKOM yUYeTe YUETHYIO
MOJUTUKY YTIpaBlIEHHsI, TMO3BOJSIONIYI0 CBOCBPEMEHHO MOJYy4aTh HH(OpMAIUIO JUIS TUIAHUPOBAHHMS,
aHaJM3a, KOHTPOJIS, OLICHKH (PMHAHCOBOTO MOJIOKEHHSI U PE3YJIbTATOB JACATEIBHOCTU Y IPaBICHUS;

7) Ha OCHOBAaHUHU Pa3pabOTAHHBIX M YCTAHOBJIEHHBIX TJABHBIM PACHOPSIUTEIIEM CPEACTB
¢benepanbHOro OrOJKETa Ha COOTBETCTBYIOIIMH (UMHAHCOBBIM TIOJl pPACUETHBIX IIOKa3aTelseH,
XapaKTepU3YIOIUX JACATEIbHOCTh YTPABICHUS U JOBEACHHBIX OOBEMOB JIMMUTOB OOJIKETHBIX
00513aTeNIbCTB, COCTABIATh BIOPKETHYIO CMETY Ha O4epeiHOM (PUHAHCOBBIN rojl, B TeueHHe (PUHAHCOBOTO
roga BHOCHTb H3MEHEHHs, JIOIMOJHEHHS K CMETe B Ipejeiax BBIICICHHBIX OIOJKETHBIX CpPEACTB,
COCTaBJIATh M MPEJOCTABIATh B BhILIeCTOsAMEe opranbl OTdeT no BromaxeTHON cMeTe pacxo0B CPEICTB
¢benepanbHOrO OIO/KETa B CUCTEME DIICKTPOHHBIN OFOJKET M Ha OyMa)XHBIX HOCHTEISIX, MPOU3BOIUTH
pacueTbl CMETHBIX [ToKa3aTesei Ha ouepelHON (PMHAHCOBBIN TOJ;

8) OpraHu30BaTh M 00eCHeunTh pPabdOTy IO BEACHUIO PETUCTPOB OyXTaaTepCKOro |
HAJIOTOBOI'O y4yeTa (PUHAHCOBO-XO3SIICTBEHHOM MEATEIbHOCTH Ha OCHOBE NPUMEHEHHS COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJOTHH, MPOTPECCHBHBIX (OPM M METONOB y4deTa M KOHTPOJIA, OOECHeUUThH
OpTaHU3aIMIo0 IOKyMEHTO000pOTa,

9) obOecnieunBaTh CcoOMIOACHHE (MHAHCOBOW AMCHUUILUIMHBI, COXPAHHOCTU OyXTalTepCKUX
JOKYMEHTOB, Y4aCTBOBaTh B O()OPMIICHUH U C/IaYH UX B YCTAHOBJICHHOM IOPS/IKE B APXUB;

10)  ocymiecTBISATH CBOCBPEMEHHOE COCTABICHHE MECSYHOW, KBApPTAIbHOH H TOJOBOM
OyxranTepckoil (OIOKETHOH) OTYETHOCTH M TMPEICTABICHHE €€ B YCTAaHOBJICHHOM TIOPSJIKE B
coorBercTBytole opranel B mnporpamme 1C:Ilpeanpusitue, 1C:Cox ortueroB Ilpod, B cucreme
DNEeKTPOHHBIN OI0/IKET;

11) B CpOKH, YCTaHOBICHHBIC 3aKOHOJATEIHCTBOM, MPOMU3BOIUTH HAYUCICHHE 3apabOTHOI
IUIaThl, JICHEHOTO COJEpXaHMs, WHBIX JIEHEKHBIX BBIIIAT pPaOOTHUKAM YTIpaBlieHHs, HAYUCIAThH
nocoOusi MO COLMAIBHOMY CTPaXOBAHUIO, HAUUCIATH HAJIOTH U cOOpHI B (hefiepalibHbINA, pernoHaIbHBIN
OIOJKEThI, HAYUCIATh CTPaXOBble B3HOCHI B T'OCYJApCTBEHHbIE BHEOIO/DKETHBIE COLMaNbHbIE (OHIBI,
OCYILECTBIIATh KOHTPOJIb 3a PACXOJI0OBAaHUEM CPEJICTB Ha OIUIATy Tpy/a,

12) B CpPOKH, YCTaHOBJICHHBIC 3aKOHOJATEIILCTBOM, BbIIaBaTh CIPABKU U APYTUE TOKYMEHTBI
[0 HA4YMCIIEHUIO 3apa0OTHOM IIaThl COTPYAHHMKaM YIpaBieHUs M BecTH ux ydeT B JKypHane ydera
BbIJIaUX CIPABOK;

13) B CpOKHM, YCTaHOBJICHHBIC 3aKOHOJATCIbCTBOM, BBIJABATh COTPYIHHKAM YTIpaBJICHHS
pacyeTHble JIMCTKU N0 3apaboTHOM u1ate 1 BecTH JKypHall perucTpaluy ux BblIauy;

14)  npoW3BOIUTH yAEp)KaHUS U3 3apabOTHOM IUIATHI, B TOM YHCIIE MO CYACOHBIM PEIICHHUSM,
MOCTAHOBJICHUSAM CyJe€OHOr0 MPUCTABA-UCIIONHUTENS 00 OOpallleHMH B3bICKaHUS Ha 3apabOTHYIO IUIaTy
TOJDKHUKA,;

15)  Bectu XKypHan y4era JTMCTKOB BPEMEHHOM HETPYAOCTIOCOOHOCTH;

16)  ocymIecTBIATh KOHTPOJIb 32 PACXOJOBAHUEM CPEJICTB HA OIUIATy TPY/a, MOJArOTaBIUBAThH
JaHHBIE T1I0 COOTBETCTBYIOIIMM YyYacTKaM ydeTa JUIsl COCTAaBIICHUS OTYETHOCTH, CIEIUTh 32
COXPAaHHOCTBIO OyXTalITePCKUX JTOKYMEHTOB;

17)  oOecreunBaTh CBOEBPEMEHHOE M TOYHOE OTPAXKCHUE XO3SHCTBEHHBIX OIepanuii B
KypHajax omepanuil 1Mo oruiate Tpyda, CaHKIMOHHUPOBAaHMIO PACcXOJOB OlO/KeTa B MPOrpaMMHOM
koMmiuiekce «1C byxranrepusi» u Ha OyMa)KHbIX HOCUTESIX;

18)  cocTaBNATH MECSYHYIO, KBAPTAJIbHYIO, TOJOBYIO OTYETHOCTh 00 MCHOJTHEHHH OIOKETHBIX
CpeACTB MO 3apabOTHOM IUIaTe W TPENCTABISATh €€ B YCTAHOBJIIEHHBIE 3aKOHOIATEIHCTBOM CPOKH B
COOTBETCTBYIOLINE OPTaHBI;

19)  yyacTBOBaTH B MPOBEACHWU SKOHOMHYECKOTO aHANIN3a XO3SHCTBEHHO - (UHAHCOBOM
JeSTeNbHOCTH YIpPaBICHHUsS MO JaHHBIM OyXTaJTepcKOro ydeTa M OTYETHOCTHM B LEJSIX BbISBICHUS



BHYTPHUXO3SIIICTBEHHBIX ~ PE3€PBOB, OCYILECTBIECHUS pEKUMa HSKOHOMHUM W  MEPOIPHUATHI IO
COBEpIICHCTBOBAHHUIO JOKYMEHTO000POTa, B pa3paboTKe U BHEAPEHUU MPOIPECCUBHBIX (OPM U METOJIOB
OyXranTepckoro (Or0KETHOT0) yUeTa;

20)  ocymectBiuaTh pabory ¢ IleHCHOHHBIM (OHIOM, HAJIOTOBOM CIy:KO0OW ¥ APyrHMHU
denepanbHBIMU W KpaeBbIMH (poHZAMM H CIOy:K0aMH TIO BOIpPOCaM  HAJIOTOOOJOXKEHUs U
HAJIOTOMCYHCIIEHUS, 00eCcIeYuBaTh CBOEBPEMEHHOE MPEIOCTABICHUE HAJIOTOBBIX JIEKJIapalliii 1 OTYETOB
B HAJIOTOBBIC U MHBIC OPraHbl (JEKIapanuy MO HaJory Ha MMYIIECTBO, Ha MPUObLIb, 3eMENIbHBIA HAJIOT,
tpancnoptHbiil Hasor, HJIC, pacder miaThl 3a HEraTMBHOE BO3/ICMCTBHE HA OKPYKAIOILYIO CPEy, OTUETHI
10 HAJIOTY Ha A0XOAbI pu3udeckux jui, ot4eTsl B PCC, neHCHOHHBIN (OH) U TIepEUnCIIEHUE HAJIOrOB U
cOOpoB B OIOMKET, OCYHIECTBIIATH KOHTPOJb 3a MEPEUYHCICHUEM HAJIOroB M cOOpOB B (elepaabHBI,
pPETMOHANBHBI M MECTHBIH OIOJKEThI, CTPAXOBBIX B3HOCOB B TOCYJapCTBEHHBbIC BHEOIOIKETHHIC
couuanbHble (HOHABI, MIaTeKed B OAaHKOBCKHE YUPEKICHHS, APYTUX BBIJIAT U IJIATEKEH, a Takke
OTUYHUCIIEHUH Ha MaTE€pUAIbHOE CTUMYJIMPOBAHUE TPAKIAHCKUX CIYXKAIMX, TOTOBUTH 110 HUM 3asiBKM Ha
KaCCOBBII pacxo;

21) cOONMIOAAaTh MOPSIIOK W TpaBwia o0OpabOTKM W 3alIUThl MEPCOHAIBHBIX JAHHBIX
IpaXJaHCKHUX CIyXKaIlUX U paOOTHUKOB YIIPaBICHUS;

22)  [pOW3BOJAWTH HAYHMCICHHS W BCE HEOOXOAMMBIC MEPEYUCIICHHS [0 JOTOBOpaM
IpaX/1aHCKO-IIPABOBOI'0 XapakTepa (rocylapCTBEHHBIM KOHTpaKTaM) B paMKax AeicTBust DenepalibHOrO
3akoHa OT 05.04.2013 r. Ne 44-®3 «O KOHTPaKTHOW cUCTeMe B cepe 3aKyloK TOBApOB, pabOT, yCIyr
111 00ECTIEYeHNU S TOCYAAPCTBEHHBIX M MyHUITUTIABHBIX HYKI,

23)  OCYyIIECTBJISTh KOHTPOJb 33 CBOCBPEMEHHOW OILUIATOM, CHUCAHUEM JIeOUTOPCKOIl
3aJI0JKEHHOCTH;

24)  oOecrieunBaTh MOATOTOBKY MAaTEpPHAJIOB MO BOMPOCAM, OTHOCSIIUMCS K JESTEIbHOCTH
oTaeNa;

25)  oka3bIBaTh METOJMYECKYIO U MPAKTUYCCKYIO IOMOIIb MPAKIAHCKUM CITY)KaIllUM OTIeNIa;

26)  mOAroTaBIMBAaTHP W HANpPABIATh agpecaraM IKHCbMa, TPEICTABICHUS, CIyXEOHbBIC
JOKYMEHTBI U OTBETHI 110 BOIPOCAM, BXOJSAIIUM B KOMIIETEHLIUIO OT/IENA,;

27)  KOHTPOJMPOBATh COONIIOJCHHEC TPAXKIAHCKUMH CIOY)KAIIUMH OTJAENa  CIIY)KeOHOTro
pacrnopsiika, CIIy>k€OHOU TUCIUTIITUHBI, CITY>KEOHOM ITHKH;

28)  BBINONHATH paboOTy MO GOPMHUPOBAHUIO OPUIIHATBEHON CTATUCTHYECKOW MH(OPMAIIHH, O
BOIIPOCaM, HaXOSAIIUMCS B KOMIIETEHIIMU OT/EJIa, COCTABIATh U MPEICTABIATh B YCTAHOBJIEHHBIE CPOKH
CTaTUCTHYECKYIO OTYETHOCTD O JeSITEIbHOCTH Y IPaBJICHHUS;

29)  B3aMMOJCHCTBOBATh C TEPPUTOPHUAIBLHBIM YIIpaBlicHHEM PocuMyIlecTBa 1Mo BOMpocam
yIIpaBJIeHUs, y4eTa U JABM)KEHUSI UMYIIECTBA, 3aKPEIUIEHHOTO 3a YIIpaBJIeHUEM, BECTH y4eT UMYIIECTBa,
MepeJaHHOTO B OTIEPATUBHOE YIPABIIEHNE, IPOU3BOJUTH €T0 CBOEBPEMEHHOE CIIMCAHNE U MOCTAaHOBKY Ha
yuet B opranax TY PocumyiectBa, BecTH peecTp (peepanbHOro UMYIIECTBA B AJIEKTPOHHON opMe U Ha
OYMa>KHBIX HOCUTEJISIX;

30)  ocymiecTBIATH KOHTPOJIb 33  pAacXOJOBAaHMEM CPEICTB, IPEJOCTABISEMBIX  Ha
OCYILECTBIICHHE OpraHaMM MCIIOJIHUTEIbHOM BiacTu 3alalikanbckoro kpas v PecnyOnumku Bypstus
nepelaHHbIX UM mosiHoMounit Poccuiickoit @enepanu B 00JaCTH BOJHBIX OTHOLIEHWH, OXpaHbl U
UCTOJIb30BaHUSI O0BEKTOB XKMBOTHOTO MHUpA, HE OTHECEHHBIM K BOJHBIM OMOJIOTMYECKUM pecypcaMm, B
TOM 4HCI€ B OOJACTH OXOThl M COXPAaHEHHUS OXOTHHYBUX PECYpCOB, MPOBEACHUS TOCYIapCTBEHHON
HKOJIOTUYECKOM HKCHEepPTH3bl, OCYIIECTBISIEMbIX 3a CYeT CyOBeHUMH H3 (enepasbHOro Orojkera, B
npejenax CBOe KOMIETEHIINH;

31) Ha mepHoA OTCYTCTBUSI TPAXIAHCKHX CIYKAIIUX OTJeNa OCYIIECTBISTH OIEpaIiy IO
JUIEBBIM CYETaM B Ka3HA4YeHCTBE, TOTOBUTH IJIATEKHbIE TOKYMEHTHI U KaCCOBBIE 3asiBKU ISl OILIATHI,
OCYILECTBISATH ONEPAIUH 110 PUEMY, YUETY, BbIIade U XPaHEHUIO ICHEKHBIX CPEJICTB U LIEHHBIX OyMmar ¢
o0si3aTeNbHBIM ~ COONIIOIGHHEM  MpaBujl, OOeClmeuyMBarOIIMX HMX  COXPAaHHOCTb, OOECIeunBaTh
CBOEBPEMEHHOE U KadecTBEHHOe O(opMJIeHHE NPUXOTHBIX U PACXOIHBIX JOKYMEHTOB, JPYTHUX
MEPBUYHBIX YYETHBIX JOKYMEHTOB, HEOOXOJUMBIX NJIsi OTPaK€HUs Ha cueTax OIO/DKETHOTO ydeTra U B
OI0JKETHOM OTYETHOCTH, CBEPATH (PaKTHUYECKOE HAIWYHE JEHEKHBIX CYMM C OCTATKOM KacCOBOW KHHTH,
CBOEBPEMEHHO COCTaBJISITh KAacCOBYKD OTYETHOCTb, BBIMOJIHATH (YHKIMH aJIMUHUCTPATOpa J0XOJO0B
OroKeToB OroJkeTHOU cucteMbl Poccuiickoit denepaniui B yCTaHOBIEGHHON cdepe esTeNbHOCTH 10
COOTBETCTBYIOIINM KOJaM KJIacCu(PUKaIuu J0X010B (B COOTBETCTBUHU C TIpUKazamMu Pocnipupoanamzopa),
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B TOM YHCIE IUIAThI, B3UMAaeMOW TMpPU HCIIOJHEHUU TOCYNapCTBEHHONW (DYHKIMU IO OpPraHU3AlHUHA U
MIPOBE/ICHUIO TOCYAAPCTBEHHOM SKOJIIOTUYECKOH SKCIEPTU3bl (penepabHOrO0 YpOBHSI, TOCYIapCTBEHHOMN
MOTIJTMHBI U JIP.;

32)  BBHINONHAT,  HMHYK0  OyXTaldTepcKylo  paboTy [0  MOPYYCHHIO  HayalbHHKA
MEXPETHOHATBHOTO  OTJEeNa OyXrajaTepcKoro, (UHAHCOBOTO, aJIMHUHHUCTPATUBHO-XO3SHCTBEHHOTO
o0ecIeYeHUsI U aIMUHUCTPUPOBAHUS IIJIATEXKEH - TITABHOTO OyXTranrepa.

9. IlpaBa:
9.1. 3amectuTenb HayalbHUKA OTAENA — 3aMECTUTENb TJIABHOTO OyXrairepa HMeEeT Ipasa,
yCTaHOBJICHHBIC cTaThell 14 denepanbHOro 3aKOHA O TPAXKIAAHCKOHN CITyXO¢€;

9.2. B LIEJIAX UCIOJTHEHNS CBOUX HOJIKHOCTHBIX O0S3aHHOCTEN 3aMECTUTEND HAaYaJIbHUKA OTIEIa —
3aMECTHUTEIb IJIaBHOTO OyXTajTepa uMeeT IIPaBo Ha:
1) npuHATHE PEIIEHUs B COOTBETCTBHH C JOJKHOCTHBIMU 00S3aHHOCTSIMH,

2) mpenacraBieHHe YIpaBlieHHS B OpraHax TIOCYJapCTBCHHOW BJIACTH, OpraHax MECTHOTO
CaMOYIIpaBIICHHsI, CYNEOHBIX WHCTAHLMUAX, TPABOOXPAHUTEIHHBIX M KOHTPOJBHBIX OpraHax IIo
MOPYYCHUIO PYKOBOIUTENS Y IIPaBIICHHSI,

3) noctyn k nHMGOPMAIIMOHHBIM pecypcaM Y IIpaBIICHUS;

4) ydacTue B COBEIIAHUSIX, KOHPEPCHIIUIX.

10. 3amecTuTens HaYaIbHHUKA OT/AEIA — 3aMECTUTENh TJIABHOTO OyXTajrepa HMMEeT WHBIC MpaBa U
OCYILLECTBIISICT MHbIE OOA3aHHOCTH, NPEAYCMOTpPEHHbIE 3aKOoHOAaTeslbcTBOM Poccuiickoit ®enepauuny,
akramu lIpesmnenta Poccuiickoni ®enepauuun  u  IlpaBurensctBa Poccuiickoin  ®enepanuu,
HOPMAaTUBHBIMM IIPaBOBbIMU akTamMu MuHnpuponsl Poccuy, HOpMaTUBHBIMM W HMHBIMHU IIPaBOBBIMU
akramu Pocnipuponanzopa.

11. 3amecTuTEenb HaYaJIbHUKA oTAaca — 3aMCCTUTCIIb I'NIaBHOI'O 6yxranTepa 34 HCUCIIOJIHCHUC NN
HEHaJIC)KAMICEC UCITOJTHEHUEC JOJIZKHOCTHBIX 0053aHHOCTECH MOIKET OBITh IPUBJICYCH K OTBETCTBCHHOCTH B
COOTBCTCTBHUH C 3aKOHOAATCIbCTBOM Poccuiickoit (Dezlepamm.

IV. IlepedeHb BONPOCOB, O KOTOPBIM IPAXKAAHCKUHN CITyXalllUil BIpaBe UM 00s3aH
CaMOCTOSATENIBHO IPUHUMATh YIPABICHYECKUE U UHBIE PEILICHUS

12. Ilpu ncnosiHEHUU CiIy’)KeOHBIX 003aHHOCTEH 3aMeCTUTENb HayallbHUKA OT/Ie]a — 3aMECTUTENb
IJIaBHOTO OyXrajiTepa BIpPaBE CaMOCTOSTEIbHO MPUHUMATH PEIICHUS 110 BOIIPOCAM:

1) pa3paboTKH MPEAIOKESHUI MO YITYUIICHUIO pabOThI, CBI3aHHOM C:

- OyXTaJITepCKUM y4EeTOM B IpeJiesiaX MOJIHOMOYNH YIIpaBlieHHs;

- OCYIIECTBJICHHEM TOJHOMOYUN aTIMUHUCTPATOpPa TOXOJOB OIOIKETOB OOJKETHON CHUCTEMBI

Poccuiickon @enepanny;

2) B3aMMOJCHCTBUS MEXKAYy OTACIaMd YTpaBJIeHHWs, B T.4. MOJy4YeHUS HUHPOpMAIIHH,
HE00XO0AUMOM JJIs1 HCTIOJIHEHUS CITY’KEOHBIX 00s13aHHOCTEH;

3) KOHCYJIBTUPOBAHUS TpaXKAaH W IOPUAMYECKUAX JIMIl IO BOIPOCaM JCHCTBYIOIIETO
3aKOHOJAATEIIbCTBA;

4) npoBeleHUS TexydeObl C TPKAAHCKUMH  CIYXallMMH  YTOpaBJIeHHs, a TaKKe
Pa3bICHUTENBHON PabOTHI O BOMPOCAaM MPUMEHEHUS IEHCTBYIOIIETO 3aKOHOJaTEIbCTBA;

5) ocyliiecTBieHHE TPOBEPKH JIOKYMEHTOB, MpPU HEOOXOAMMOCTH BO3BpAIllCHHS WX Ha
nopaboTKy.

13. IIpu UCIOTHEHUH CITY>KEOHBIX 00S3aHHOCTEHN 3aMECTUTENh HauYaIbHHUKA OT/IENa — 3aMECTUTEIh
TJIaBHOTO OyXranTepa 00s3aH CaMOCTOSATEILHO MPUHUMATH PEIIEHUS TT0 BOMPOCAM:

1) uHPOPMHPOBAHUS BBIIICCTOSIIETO PYKOBOJIUTEINS I TPUHSATHS WM COOTBETCTBYIOIIECTO
perieHus;

2) HeoOXOJMMOCTH HAlpaBJICHUS] MAaTEPHAJIOB O HAPYIICHHUSIX OFO/KETHOTO 3aKOHO/IATEIhCTBA B
cynieOHbIE HIIA PAaBOOXPAHUTEIBHBIC OPTAHbL;

3) noBeneHHS HEOOXOAUMOW UHPOPMAIIUH IO 3aMHTEPECOBAHHBIX JIHII,

4) TOATrOTOBKH HEOOXOIMMBIX CIPABOYHO-UH(GOPMAIIMOHHBIX U APYTUX MATEPUAJIOB,;
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5) opraHmzanmuM y4era M XpaHEHHWsS IMEpeJaHHbIX €My Ha HCIOJHEHUE JIOKYMEHTOB U
MaTepHuaoB.

V. Ilepedyenb BOIPOCOB, IO KOTOPBIM I'PAKIAHCKUH CITY KAl
BIIpaBe WM 0053aH y4acTBOBATh MIPU MOJATOTOBKE IPOCKTOB
HOPMAaTUBHBIX IIPABOBBIX aKTOB U (WUJIM) IPOEKTOB
YIPaBICHUYECKUX U UHBIX PEIICHUN

14. 3amecTuTens HayalbHUKA OT/ENA — 3aMECTUTENb IVIABHOTO OyXrajaTepa B COOTBETCTBUHU CO
CBOEH KOMIIETEHIIMEHN BIpPaBE y4aCTBOBATh B MOATOTOBKE CIEAYIOLIUX IIPOEKTOB:

1) TOKaJIbHBIX HOPMATHBHBIX AKTOB Y IIPABJICHHUS;

2) o¢unmaneHbIX J0KyMeHTOB Ympaminenusi (Mucrpykuwms, IIporokon, Cmpaska, Jloxman,
3akJroueHue 1 T. . ).

15. 3amectuTenp HavyaJbHUKA OTJENa — 3aMECTUTEINb IJIaBHOTO OyXrajarepa B COOTBETCTBHH CO
CBOCH KOMIIETCHIUEH 00sI3aH y4acTBOBATh B IOATOTOBKE CIICAYIOIIMX MPOCKTOB:

1) nprKa3oB, pacopsDKeHUI Y IpaBIICHHS;

2) OTYETOB O JCATEIILHOCTH Y IIPaBICHUS;

3) MHBIX aKTOB W O(MUIMAIBHBIX JOKYMEHTOB YNPABICHHUS IO TOPYYCHUIO PYKOBOIUTEIS
VhpaBieHuss W HaYaJlbHUKA  MEXPETMOHAIBHOTO  OT/AENa  OyXrajJTepcKoro,  (MHAHCOBOTO,
aIMUHHCTPATUBHO-XO35ICTBEHHOr0 O0ECIEYCHHUsT W aJMHHUCTPUPOBAHHS IUIATEXKEH — TIJIABHOTO
Oyxranrepa.

V1. Cpoxku u mporie1ypbl TOATOTOBKH, PACCMOTPEHUS
MIPOEKTOB YIPABICHYECKUX U UHBIX PEIICHUH, MOPAIOK COTIaCOBAaHUS
Y TIPUHSATHUSA JAHHBIX PEIICHUI

16. B coOTBETCTBUU CO CBOMMH JODKHOCTHBIMU OOS3aHHOCTSIMM 3aMECTUTENb HayalbHHMKA
oT[ena — 3aMeCTUTeNlb TIJIABHOTO OyXrajaTepa IPUHUMAeT peIIeHUs B CPOKH, YCTAHOBJICHHbBIE
3akoHoJarenbcTBOM  Poccuiickoit @enepauun, aktamu lIpesumenta Poccuiickonn ®expepanuun  u
IIpaBurensctBa Poccuiickonn @enepanny, HOPMATUBHBIMU IPaBOBBIMU akTamMu Munnpupozasl Poccun,
HOPMAaTUBHBIMHU ¥ MHBIMH IIPABOBBIMHU akTamMu PocnipuponHaasopa.

VIL ITopsok ciayxeOHOro B3auMOIEHCTBHS IPakIaHCKOTO
CIIY’Kallero B CBS3U C UCIIOJIHEHUEM MM JIOJKHOCTHBIX
00s13aHHOCTEH ¢ TPaKJaHCKUMHU CITY’KAIllUMU TOTO K€ TOCYAapCTBEHHOTO
OpraHa, rpa)X1aHCKHMH CITy’KalllUMH WHBIX TOCYJapCTBEHHBIX OPTaHOB,
APYTUMU TpakJaHaMU, a TAKXKE C OPraHU3alusIMU

17. B3aumopeiicTBue 3aMeCTUTENS HadyalbHUKA OT/ENa — 3aMECTUTENs IVIaBHOro Oyxraiarepa c
TrOCYAapCTBEHHBIMHM  CIyKallMMHA  PocnpupogHanzopa, TOCYAApCTBEHHBIMM — CIYXKAalIUMU  MHBIX
rOCYZapCTBEHHBIX OPraHOB, a TAaKK€ C APYIMMH TIPakJaHaMH M OPraHU3alUsIMHU CTPOUTCSA B paMKax
JICNIOBBIX ~ OTHOIIEHWH B  COOTBETCTBUM C OOMIMMHM TNPUHIUIAMH  CIYXKE€OHOro  IOBEACHUS
rOCy/lapCTBEHHBIX CIIYyXKallluX, yTBEepKIeHHBbIX Yka3zoMm llpesunmenta Poccuiickoit @enepauuu ot 12
asrycra 2002 1. No 885 «OO0 yTBepXkAeHWH OOIIMX TPUHIUIOB CIY)KEOHOTO TIOBEACHUS
rOCYJapCTBEHHBIX CIIYKAIIUX», U TPEOOBAHUHN K CIIy)KeOHOMY NOBEJICHHIO, YCTAaHOBJICHHBIX cTaThel 18
@denepallbHOTO 3aKOHA O TPaKIAHCKOM ciyk0e, a Takke B COOTBETCTBUM ¢ akTtamMu IIpesuzpeHra
Poccuiickoit ®enepanun u IlpaBurenscrBa Poccuiickonn denepanuy, HOPMAaTUBHBIMU IIPABOBBIMU
akTaMu MunHnpupoas! Poccun, HOpMaTHBHBIMY U MHBIMU ITPaBOBBIMM akTaMu PocripupoaHaazopa.
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VIIL IlepedyeHs rocyapCTBEHHBIX YCIIYT, OKa3bIBAEMBIX I'PaKJaHaM
Y OPTaHM3ALMAM B COOTBETCTBHH C aIMUHHACTPATUBHBIMU PETJIAMEHTaMU

18. I'paxxpaHcKuil ciyKamui, 3aMeIlaomuid JODKHOCTh 3aMECTUTENsI HayalbHMKA OTHeNa —
3aMEeCTUTEIs [NIABHOTO OyXrajirepa, He OKa3blBaeT rOCy1apCTBEHHBIX YCIYT TPaKAaHaM M OpraHU3aLHUsIM.

IX. ITokazarenu 3¢ (PEeKTUBHOCTH U PE3yJIbTaTUBHOCTH
npodecCHOHATBLHON CITy)eOHOW AeITeTbHOCTH

19. DddekTuBHOCTE H PE3yIbTATHBHOCTH NPOPECCHOHATBHOW CIIY)KEOHOW IesSTeNbHOCTH
3aMECTHTENsI HaYaJIbHUKA OTJENIa — 3aMECTHUTEINS TJIaBHOTO OyXrajiTepa OIICHHUBAIOTCS IO CIIEAYIOIIUM
MOKA3aTeIsIM:

BBINOJIHIEMOMY 00beMy pabOThl U MHTECHCHBHOCTH TPY/a, CIIOCOOHOCTH COXPAaHSITh BBICOKYIO
paboTOCTIOCOOHOCTD B CIOXKHBIX YCIOBUSX, COOJIFOICHUIO CITYKEOHOHN TUCITUTUTHHBI;

CBOCBPEMECHHOCTH U ONEPATHBHOCTH BBIMOJHEHHS IMOPYUYCHHI;, KAYECTBY BBIMOJHEHHON PabOTHI
(TTOATOTOBKE JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU TPEOOBAHUSMH, ITOJIHOMY H JIOTHYHOMY
U3JIOKCHUIO  MaTepualia, IOPUIMYECKH TPAMOTHOMY  COCTABIICHHIO  JIOKYMEHTA, OTCYTCTBHIO
CTHJIUCTUYECKUX U TPAMMATUYECKUX OIIUOO0K);

npopECCUOHATPHON KOMIICTEHTHOCTH (3HAHHMIO 3aKOHOIATEIBHBIX M WHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, MIHPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHIO pad0TaTh C JOKYMEHTAMH);

YMEHUIO PallMOHAIBHO HCIIOJB30BaTh pabouee BpeMs, PACCTABIISATh IIPUOPUTETHL;

TBOPUYECKOMY IMOAXOAY K PEIICHHUIO TIOCTABJICHHBIX 3a/a4, aKTUBHOCTH ¥ HHUIIMATHBE B OCBOCHUU
HOBBIX KOMITBIOTEPHBIX W WH(POPMAIMOHHBIX TEXHOJIOTHH, CIIOCOOHOCTH OBICTPO aJanTHPOBATHCS K
HOBBIM YCIIOBHUSIM M TPEOOBaHUSM;

OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCJICICTBHSI CBOMX JCUCTBUI, IPUHUMACMBIX PEIICHUH;

YMCHHIO JISJICTUPOBATh MOCTABICHHBIC PYKOBOJICTBOM 33/1a4 TOJYMHEHHBIM, OPTaHU30BBIBATH U
KOHTPOJIUPOBATH JCSITEIBHOCTD OT/IEIIA.



